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Reporting the participants’ list to the e-mail address: szkolenia@adnakademia.pl
or fax number: 22 211 20 90

	Training subject:
	

	Date:
	
	City:
	

	Nett price per person:
	
	No. of participants:
	

	PARTICIPANTS (capital letters) 

	1. Name and surname:
	

	Position / dept.:
	
	e-mail:
	

	2. Name and surname:
	

	Position / dept.:
	
	e-mail:
	

	3. Name and surname:
	

	Position / dept.:
	
	e-mail:
	

	COMPANY / PERSONAL DATA FOR THE INVOICE (capital letters):

	Company name:
	

	Street:
	

	Postal code:
	
	City:
	

	Tax identification number:
	
	Voivodeship:
	

	PESEL:
	
	Industry:
	

	e-mail 
FV-proforma:
	
	*e-mail
electronic FV:
	

	PERSON REPORTING IN THE COMPANY (capital letters):

	Name and surname:
	

	Position:
	
	e-mail:
	

	Phone number:
	
	Fax:
	

	CONTACT TO THE TRAINING DEPARTMENT IN THE COMPANY (capital letters):

	Name and surname:
	

	Position:
	
	e-mail:
	

	Phone number:
	
	Fax:
	

	REMARKS

	


I accept the training regulations.
 I declare that participation in the training is financed from public funds (EU).
 I agree to receive VAT invoices, corrective VAT invoices and duplicate invoices and duplicate correcting invoices in electronic form, from: Instytut ADN spółka z ograniczoną odpowiedzialnością sp.k, ul. Grzybowska 56, 00-844 Warsaw, NIP: PL 7010088170 and ADN Akademia limited liability company limited partnership, ul. Grzybowska 56, 00-844 Warsaw, NIP: PL 7010545845 and MDDP Akademia Biznesu limited liability company, ul. Grzybowska 56, 00-844 Warsaw, NIP: PL 5213589864. At the same time, above, I indicate the e-mail address * for receiving invoices sent in electronic form.



Date: ................................... Signature: ........................................... Company stamp:

PERSONAL DATA PROTECTION

Pursuant to Art. 13 sec. 1 and 2 of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 (hereinafter referred to as: "GDPR"), we would like to inform you that:
1) The administrator of your data in accordance with art. 4 pts 7 GDPR will be ADN Akademia sp.z o.o. sp. k., placed in Warsaw, address: 00-844 Warszawa, Grzybowska street 56, phone: 22 208 28 26, e-mail: biuro@adnakademia.pl and ADN Akademia Sp. z o.o. Sp.k. placed in Warsaw, address: Grzybowska street 56, 00-844 Warszawa, tel.: 22 208 28 26, e-mail: biuro@adnakademia.pl and MDDP Akademia Biznesu Sp. z o.o. placed in Warsaw, address: Grzybowska street 56, 00-844 Warszawa, tel.: 22 208 28 26, e-mail: biuro@akademiamddp.pl 
2) Your data will be processed for the purpose of:
a. Confirmation of the performance of the contract / training order (legal basis: Article 6 (1) (b) "GDPR");
b. Fulfillment of legally binding obligations on the data controller in connection with the need to store accounting documents (legal basis: art.6 par.1 letter "GDPR" in connection with tax regulations),
c. Defense against claims (legal basis: Article 6 (1) (f) "GDPR")
d. Marketing and promotion of products and services offered by the Administrator (legal basis: Article 6 (1) (a) and (f) "GDPR");
e. Internal administrative purposes - keeping statistics, reporting, customer satisfaction surveys (legal basis: Article 6 (1) (f) "GDPR").
3) The recipients of your personal data in connection with the implementation of the objectives set out in point 3 may be:
a. people authorized by the Administrator - employees and associates;
b. entities entrusted by the Administrator with the processing of personal data (processing entities) on the basis of concluded contracts
c. companies related to the Administrator - companies from the capital group 
d. recipients of data, such as couriers, banks and companies from the capital group.
4) The processed personal data are not transferred to a third-party country or an international organization.
5) Your personal data will be processed by the Administrator in the period necessary to achieve the purposes indicated in point. 2:
a. in connection with the implementation of the concluded contract, until its completion, after that time for the period and to the extent required by law or to secure any claims,
b. in connection with the marketing of products and services offered by the Administrator, until the consent to such processing is withdrawn.
6) You have the following rights:
a. the right to access the data, pursuant to art. 15 "GDPR";
b. the right to rectify data, pursuant to art. 16 "GDPR";
c. the right to delete data, pursuant to art. 17 "GDPR";
d. the right to limit data processing, pursuant to art. 18 "GDPR";
e. the right to transfer data, pursuant to art. 20 "GDPR";
7) You have the right to withdraw your consent at any time without affecting the lawfulness of processing based on consent before its withdrawal, if the processing takes place on the basis of a prior consent for processing pursuant to art. 6 sec. 1 lit. a) "GDPR";
8) You have the right to lodge a complaint with the supervisory authority - if you believe that the processing of personal data is in violation of the provisions of the "GDPR";
9) Providing your personal data is necessary for the conclusion and implementation of the Agreement - i.e. participation in a training / conference / course. Providing data is voluntary, but the consequence of not providing this data will be the inability to conclude and perform the contract (order).
Your expressions of the following consents is voluntary, obtaining consent will allow the Administrator to send you information about current offers and promotions regarding products and services.

1. I agree to receive commercial information by means of electronic communication in accordance with art. 10 sec. 2 of the Act on the provision of road services of July 18, 2002 (i.e. Journal of Laws of 2016, item 1030, as amended) from Instytut ADN spółka z ograniczoną odpowiedzialnością sp.k., ADN Akademia Sp. z o.o. Sp.k. and MDDP Akademia Biznesu Sp. z o.o. during the term of the contract, as well as after its termination.
Yes
No
2. I agree to receive commercial information using telecommunications end devices (telephone, internet) and automatic calling systems, in accordance with art. 172 sec. 3 of the Telecommunications Law of July 16, 2004 (i.e. Journal of Laws of 2016, item 1489, as amended) from Instytut ADN spółka z ograniczoną odpowiedzialnością sp.k., MDDP Akademia Biznesu Sp. z o.o. and ADN Akademia Sp. z o.o. Sp.k. during the term of the contract, as well as after its termination.
Yes
No



Date: ................................... Signature: ........................................... Company stamp:
REGULATIONS

1. The company / participant is obliged to read the regulations before the start of the training and to comply with its provisions.
2. Sending the online application form or a completed and signed application form by fax or e-mail constitutes a binding contract and constitutes an obligation to pay at the same time.
3. The cost of participation along with the services included in the price is given in the offer of individual trainings.
4. All prices quoted in the training offer are net prices to which 23% VAT (tax) is added. In the case of companies exempt from VAT, it is necessary to complete a declaration (available in the tab: "Download"). Weekend courses are exempt from VAT.
5. All the organizational information about the confirmed training and a payment request will be sent via e-mail no later than 6 days before the start of the training. If you do not receive any information up to 4 days before the class, please contact the training department via phone.
6. In case of weekend training / courses, confirmation / cancellation information will be sent 8 days before the scheduled start.
7. In case of cancellation after receiving the "confirmation of participation in the training", you will be obliged to pay 100% of the participation costs. The resignation must be sent in writing.
8. Cancelling an application for an away training after prior written application is associated with 50% of the cost of the entire training. In case of resignation within less than 28 days, the reported person bears 100% of the costs.
9. The date of receiving the letter by the ACADEMY is the date of resignation.
10. Lack of payment and non-poarticipation in the training does not equal to resignation.
11. A pro forma invoice is issued at the time of training confirmation and sent in a separate e-mail to the indicated e-mail address (not applicable to the public sector)
12. After the completed training, a VAT invoice will be issued in accordance with the provisions of the VAT tax and sent by traditional mail or sent to the e-mail address provided, if you agree to send it in electronic form.
13. Payments should be made to the account of ACADEMY after receiving confirmation of participation in the training. In the title of the transfer, please include the training code provided in the confirmation. In the case of the public sector, we accept payment on the basis of an invoice after the training.
14. It is possible to replace the registered participant from the same company, but not later than 2 days before the date of the training (not applicable to external/away/outgoing training).
15. If the lecturer is not able to conduct the classes within the given time limit due to random reasons, the organizer reserves the right to change the date of the classes. The participants of the classes will be immediately informed about this.
16. The organizer reserves the right to cancel the training at least 3 working days before the date of the training, for reasons beyond the control of the Organizer.
17. In the last classes participants receive a certificate of completion of the ACADEMY training. In the case of weekend courses, participants receive a certificate of completion of the Ministry of National Education course.
18. Training materials handed out to the participants of the classes are protected by copyright. Copying and disseminating them for commercial purposes is prohibited.
19. Please be advised that you are not allowed to photograph, film, make video and auodio recording of the trainings. It is a serious criminal offense to copy or attempt to copy training and other copyrighted material, and to redistribute it. In the event of a breach of the above-mentioned rules, appropriate legal steps will be taken.
20. We would like to inform you that due to the COVID-19 epidemic situation prevailing in the country, if the government introduces restrictions that prevent further implementation of the courses in a full-time form, the classes will be continued remotely.
21. Rules for submitting a complaint:
• Complaints will be accepted only in writing, sent to the e-mail address szkolenia@adnakademia.pl within 14 days from the date of the training completion
• Complaints will be considered individually within 30 days from the date of obtaining the complaint
• the complaint should contain the following elements: contact details of the complainant (company name, first and last name, telephone number, e-mail address), training code and date, detailed description of the training, reason for the complaint and justification.
• the reason for the complaint cannot be situations / events beyond the ACADEMY's control
• Complaints will not be considered in the case of persons against whom the ACADEMY has financial claims






Date: ................................... Signature: ........................................... Company stamp:
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ADN Akademia sp. z o.o sp.k.
Browary Warszawskie
ul. Grzybowska 56
00-844 Warszawa

	
telefon:	22 208 28 26
fax:	22 211 20 90
biuro@akademiamddp.pl
www.akademiamddp.pl

	
REGON: 	363686140
NIP:	7010545845
KRS:	0000600432
mBank:	22 1140 1010 0000 2750 9500 1001
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